
OFFICER CANDIDATE SCHOOL APPLICATION 
 

        
 
SUBJECT:  Application for Officer Candidate School (OCS) 
 
1.  PURPOSE:   To provide information regarding the procedures of application for Officer Candidate 
School (OCS)  
 
2.  REFERENCES: 
 
     a.  AR 350-51, United States Army Officer Candidate School 
 
     b.  MILPER Message 01-138, Applying for Officer Candidate School (OCS)  
 
3.  ELIGIBILITY: 

• Must be a US citizen 
• GT score of 110 or higher 
• Pass the APFT and meet the height and weight standards 
• NAC or ENTAC screening must be favorable 
• Completed at least 90 semester hours of accredited college 
• Score 80 or higher on the English Comprehension Level Test (ECLT) if the soldier has primary 

language other than English 
• Be of good moral character 
• No prior civil or military convictions 
• Not previously withdrawn from OCS 
• Be at least 18 and no older that 30 years of age at the time of enrollment  
• Pass type "A" medical exam within 6 months before date of application 

4.  APPLICATION:  Soldier prepares application and forwards through the chain of command for 
endorsements.  Upon completion of packet, soldier will forward 3 sets (1 original and 2 copies) to TFF 
Personnel Services.  As a minimum, application must contain the following: 

• DA Form 61 (Application for Appointment) with chain of command endorsements.  Soldiers 
without a Baccalaureate Degree must place the following statement in item 41 (Remarks):  “I 
understand that in order to be promoted to the grade of Captain I must possess a Baccalaureate 
Degree.”  Soldiers with 9 1/2 or more years of active Federal Service must enter the following 
statement in the remarks section:  “I understand that under current Army policy I may be required 
to retire after 20 years Active Federal Service and that I will not retire as a commissioned officer if 
I do not have a minimum of 10 years Active Federal Commissioned service.” 

• Official DA photograph. 
• DA Form 5339-R (OCS Applicant’s Evaluation Sheet) height and weight of soldier must be on this 

form. 
• DA Form 705 (Army Physical Fitness Evaluation Scorecard) with at least two test scores posted. 
• A body fat statement (DA Form 5500-R), if necessary. 
• Letters of recommendation (Not more than four and not more than one page each in length).  

(Optional) 
• Copies of PLDC, BNCOC, or ANCOC evaluations. (Optional) 
• Copies of all college transcripts.  (minimum of 90 semester hours of college (no duplicate) are 

required to apply for OCS).  Total hours completed must be verified by local education centers. 
• Results of SAT or ACT for soldiers who do not have a Baccalaureate degree (must not be over 6-

years old).  Minimum SAT score is 850; minimum ACT score is 19.  Score cannot be waived. 
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• A copy of the Enlisted Record Brief (ERB).  The ERB must reflect the GT score and must be 
current.  A minimum GT score of 110 is required to apply for OCS.  GT score cannot be waived.  
Also acceptable is the DA Form 2A and DA Form 2-1.  For warrant officers, submit a copy of the 
Officer Record Brief. 

• DA Form 483 (Officer’s Preference Statement).  Complete this form as though applicant is a 2LT.  
The DA Form 4255-R (Initial Active Duty Assignment Instructions Request) can be used in lieu of 
DA Form 483. 

• A statement from the Security Officer that the soldier has a minimum of a final secret security 
clearance, type investigation, and date completed.   A security clearance must be initiated in 
order for a soldier to apply for OCS. 

• DA Form 4322-R (OCS Contract). 
• Copy of SF 88 (report of medical examination) indicating soldier is qualified for appointment UP 

Chapter 2 AR 40-501.  If applying for Aviation branch, the physical must also contain the approval 
stamp of the Army Aeromedical Center at Fort Rucker. 

• Statement of citizenship, if not born in the United States  
• DA Form 6256 (AFAST) For enlisted soldiers who wish to apply for Aviation. 
• A DA Form 4187 for soldiers 29 to 34 years of age requesting an age waiver.  It must be signed 

by the applicant and his/her commander. 
• A DA Form 4187 requesting a waiver of any civil or military offense.  The request should indicate 

the offense, date and place occurred and punishment imposed.  It must be signed by the 
applicant and his/her commander. 

• All waiver requests may be consolidated on one DA Form 4187. 
• DA Form 785 (Record of Disenrollment From Officer Candidate - Type Training) if applicable  
• Conscientious objector affidavit, if needed. 

5. APPROVAL AUTHORITY: 
 
     a.  TFF Personnel Services ensures each applicant is administratively qualified and application is 
complete, then schedules the applicant for a structured interview with the local OCS Board which consists 
of 3 officers (Captain or above).  Immediately prior to the interview, the applicant will write a one-page 
narrative, in pencil, titled "Why I Want To Be an Officer", and will be read by the members of the board 
before the applicant is interviewed.  Each board member will record the results of the interview on DA 
Form 6285 (Structured Interview Plan). 
 
     b. Local board recommendation and complete packet will be forwarded by TFF Personnel Services to 
HQDA OCS Board for final selection process.  
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MILPER MESSAGE NUMBER : 01-138  
TAPC-OPD-CP 

APPLYING FOR OFFICER CANDIDATE SCHOOL (OCS)  
......... 

 

 

 
A.  THIS MESSAGE WILL EXPIRE MAY 2003.  
 
B.  THIS MESSAGE ANNOUNCES THE DOCUMENTATION NECESSARY FOR AN OCS 

APPLICATION.  MOST FORMS MENTIONED MUST BE OBTAINED FROM SERVICING PERSONNEL 

UNITS.  GOVERNING OCS REGULATION IS AR 351-5.  
 
1.  REVIEWING ENDORSEMENT OF PERSONNEL UNIT.  
 
2.  CURRENT PHOTOGRAPH OF SOLDIER IN UNIFORM.  
 
3.  COMPLETED DA FORM 61 (APPLICATION FOR APPOINTMENT).  ENSURE ALL APPROPRIATE 

ITEMS ARE COMPLETED AND SIGNED.  CHAIN OF COMMAND ENDORSEMENTS (COMPANY & 

BATTALION COMMANDER) MUST BE LISTED IN PART II.  IN ITEM 41 LIST ANY CIVILIAN OR 

MILITARY LEADERSHIP POSITIONS OR AWARDS (SUCH AS CAPTAIN OF 

BASEBALL/FOOTBALL/SOCCER TEAM, ETC) THAT ARE NOT LISTED ELSEWHERE IN THE 

APPLICATION.  
 
4.  COMPLETED DA FORM 5339-R (COMMANDER'S EVALUATION SHEET). HEIGHT AND WEIGHT 

OF SOLDIER MUST BE LISTED HERE IF NOT INDICATED ON THE COMMANDERS ENDORSEMENT 

ON THE DA FORM 61.  
 
5.  DA FORM 705 (ARMY PHYSICAL FITNESS TEST SCORECARD) WITH A MINIMUM OF TWO (2) 

SCORED TESTS.  
 
6.  DA FORM 5500-R (BODYFAT) IF NECESSARY.  
 
7.  A MAXIMUM OF FOUR (4) LETTERS OF RECOMMENDATION, EACH NOT EXCEEDING ONE 

PAGE IN LENGTH AND NOT MORE THAT 1-YEAR OLD (OPTIONAL).  
 
8.  DA FORMS 1059 REFLECTING COMPLETION OF PLDC, BNCOC, OR ANCOC (OPTIONAL).  
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9.  COPIES OF ALL COLLEGE TRANSCRIPTS.  A MINIMUM OF 90 NONDUPLICATE SEMESTER 

HOURS OF COLLEGE ARE REQUIRED IN ORDER TO APPLY FOR OCS.  THIS REQUIREMENT 

CANNOT BE WAIVED.  SOLDIERS WHO HAVE ATTENDED MORE THAN ONE COLLEGE SHOULD 

BRING ALL THEIR TRANSCRIPTS TO THEIR LOCAL EDUCATION CENTER AND OBTAIN A LETTER 

STATING THE TOTAL NUMBER OF NONDUPLICATE HOURS OF COLLEGE EDUCATION THEY 

HAVE.  A GPA DETERMINATION WOULD ALSO BE HELPFUL.  
 
10.  RESULTS OF A SAT OR ACT TEST FOR SOLDIERS WHO DO NOT HAVE A BACCALAUREATE 

DEGREE.  PASSING SAT SCORE IS 850; PASSING ACT SCORE IS 19.  TEST RESULTS MUST NOT 

BE OVER 6-YEARS OLD AT TIME OF APPLICATION.  THIS REQUIREMENT CANNOT BE WAIVED.  
 
11. GT SCORE MUST BE 110 OR HIGHER.  THIS REQUIREMENT CANNOT BE WAIVED.  
 
12.  A COPY OF THE ENLISTED RECORD BRIEF.  THE ERB MUST REFLECT THE GT SCORE AND 

THE UIC CODE MUST BE CURRENT.  IF AVAILABLE, A COPY OF THE DA FORM 2A AND DA FORM 

2-1 ARE DESIRED.  WARRANT OFFICERS SHOULD SUBMIT A COPY OF THEIR OFFICER RECORD 

BRIEF.  
 
13.  A COMPLETED DA FORM 483 (OFFICER PREFERENCE STATEMENT).  COMPLETE FORM AS 

THOUGH A LIEUTENANT.  
 
14.  A SIGNED STATEMENT FROM THE LOCAL SECURITY OFFICE THAT THE SOLDIER HAS A 

FINAL SECRET OR HIGHER SECURITY CLEARANCE, INDICATING TYPE INVESTIGATION AND 

DATE COMPLETED.  A SOLDIER MAY APPLY FOR OCS IF A SECURITY REQUEST HAS BEEN 

INITIATED AND RECEIPT OF THE REQUEST HAS BEEN ACKNOWLEDGED BY THE DEFENSE 

SECURITY SERVICE (DSS) ON THEIR WEB SITE VIA THE ELECTRONIC PERSONNEL SECURITY 

QUESTIONNAIRE (EPSQ). A COPY OF THE DSS EPSQ RECEIPT OR RESULTS IS ACCEPTABLE.  
 
15.  PROOF OF CITIZENSHIP FOR SOLDIERS NOT BORN IN THE USA.  A STATEMENT FROM THE 

UNIT COMMANDER OR PERSONNEL OFFICER THAT HE/SHE HAS REVIEWED NATURALIZATION 

PAPERS OF THE APPLICANT IS ACCEPTABLE. SOLDIERS CANNOT APPLY FOR OCS IF NOT US 

CITIZENS.  NO WAIVERS.  
 
16.  A COMPLETED DA FORM 4322-R (OCS CONTRACT).  
 
17.  A COPY OF SF 88 OR DD FORM 2808 INDICATING THE APPLICANT IS QUALIFIED FOR OCS 

OR QUALIFIED FOR APPOINTMENT UP CHAPT 2, AR 40-501. PHYSICAL MUST NOT BE OVER 1-

YEAR OLD.  IF AN ENLISTED SOLDIER IS REQUESTING AVIATION AS A BRANCH PREFERENCE, 

 4



THE PHYSICAL MUST CONTAIN THE APPROVAL STAMP OF THE ARMY AEROMEDICAL CENTER 

AT FT RUCKER.  
18.  COPY OF DA FORM 6256 (AFAST) FOR ENLISTED SOLDIERS REQUESTING AVIATION AS A 

BRANCH.  ENLISTED SOLDIERS 30 YEARS OF AGE OR OLDER ARE NOT ELIGIBLE FOR 

ASSIGNMENT TO AVIATION.  THIS AGE RESTRICTION CANNOT BE WAIVED.  
 
19.  A REQUEST FOR AN AGE WAIVER FOR ANY SOLDIER BETWEEN 30 AND 34 YEARS OF AGE; 

A REQUEST FOR A TIME IN SERVICE WAIVER FOR ANY SOLDIER WITH 10 OR MORE YEARS OF 

ACTIVE FEDERAL SERVICE; A REQUEST FOR WAIVER FOR ANY SOLDIER WHO HAS HAD A 

CIVIL/MORAL/MILITARY OFFENSE INDICATING THE TYPE OFFENSE, DATE AND PLACE WHERE IT 

HAPPENED, AND PUNISHMENT IMPOSED.  ALL WAIVER REQUESTS MUST BE MADE ON A DA 

FORM 4187 SIGNED BY THE SOLDIER AND HIS/HER IMMEDIATE COMMANDER.  MULTIPLE 

WAIVER REQUESTS MAY BE MADE ON ONE DA FORM 4187.  SOLDIERS 35 YEARS OF AGE  
OR OLDER MAY APPLY FOR OCS - THEY MUST SUBMIT THE APPROPRIATE WAIVER REQUESTS.  
 
20.  DD FORM 785 (RECORD OF DISENROLLMENT).  ONLY REQUIRED IF PREVIOUSLY 

ATTENDED AN OFFICER PRODUCING SCHOOL (OCS, ROTC, USMA).  
 
21.  DO NOT SUBMIT DOCUMENTATION NOT REFLECTED IN THIS MESSAGE.  
 
C.  ALL SOLDIERS MUST APPEAR BEFORE A STRUCTURED INTERVIEW (LOCAL BOARD).  DA 

FORM 6285 MUST BE COMPLETED BY EACH BOARD MEMBER (MINIMUM NUMBER OF 3 

OFFICERS).  IN ADDITION TO THE NUMERICAL VALUES ON THE TARGETED DIMENSIONS PAGE, 

WRITTEN COMMENTS ARE EXTREMELY HELPFUL AND ARE DESIRED BY THE DA OCS BOARD. 

 PRIOR TO BEING INTERVIEWED, EACH OCS APPLICANT MUST MAKE A WRITTEN STATEMENT 

ON LEGAL SIZE PAPER INDICATING "WHY I WANT TO BE AN ARMY OFFICER?".  AFTER THE 

LOCAL INTERVIEW, THE 3 INTERVIEW WORKSHEETS AND THE WRITTEN STATEMENT SHOULD 

BE ENCLOSED IN A SEALED ENVELOPE AND FORWARDED WITH THE COMPLETE OCS 

APPLICATION TO DA.  
 
D.  MAIL ADDRESSES FOR APPLICATIONS IS HQDA (TAPC-OPD-CP), 200 STOVALL ST, ROOM 

6N67, ALEXANDRIA, VA 22332-0413.  
 
E.  POC, THIS MESSAGE IS MR ROLLAND AT DSN 221-3756, EMAIL ADDRESS 

ROLLANDA@HOFFMAN.ARMY.MIL.  
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